MIDWEST CHILD CARE ANNUAL
CENTERS TRAINING 1:00 pm-3:00pm

June 17,2020

This condensed version of our 2020 Annual Training will allow you to review the
following topics: Enrollment Forms, Menu Production Records, Infants, Labels,

Processed Foods, Receipts, Sugar and Grain requirements, Civil Rights, and KidKare
information.

Please feel free to call or email us if you have questions on these or any other topics
regarding the Child Care Food Program.
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INCOME ELIGIBILITY & ENROLLMENT FORM FOR CHILD CARE CENTERS
JULY 1, 2020 THROUGH JUNE 30, 2021

Part1. CHILD ENROLLMENT: Complote the information below for all children In care. If tho child Is an Infant, foster child (legal
responsibliity of a foster care agency or the court), Head Start eliglble or a school-age child, ploase chack the box.
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OPTIONAL: Please check the ethniclty and race of the child{ren) you are enrolling.

Ethnlgity (seloct one ormore);  WHispanic or Latino Q Not Hispanic or Latino
Race (select one or more): Q Amerlcan Indian or Alaskan Native O Aslan Q Black or African Amorican
" O Native Hawailan or other Pacific Islander O White or Caucaslan
Part2. } ng Benefits: Nutrltion A Program (SNAP), Temporary Assistance for Needy Families (TANF), or
b Food Distribut .

Always use the most current enrollment form as indicated by the date at the top.




* Use child’s current enrollment form — have parent make changes and initial/date next
to the updated schedule information

* Do not have parent update income unless it has decreased. If they want to update
their income they will need to use a completely new enroliment/income form with
current parent signature date

¢ Send to Midwest before the end of the month




DATE OF ENROLLMENT IS THE FIRST DAY YOU START TO CLAIM CHILD

As soon as the child is entered you can start claiming meals

That's good for your bottom line!
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Foster children need to be listed in the enrollment section as well as the income section
in Part 3B.




Needs to be in by the 3"l




@Midwest
Infant Formula Selection & Solid Foods Slireimdon

Your O Case Partner

Make sure parents of infants complete this form and update it frequently.




Avanlable in 32, 64 and 96 fi oz. containers.
* Soy Milk
e Lactose Free Milk

These types of milk require the meal accommodation form be completed by the parent.




Almond Milk - Cashew Milk - Children Over Age 2 Requiring Whole Milk

Center is Required to Provide if Medically Necessary

These types of milk require a note from a doctor.




“Please include the TYPE of cereal (hot and cold) and yogurt, the serving size and the
amount of sugar in that serving.

“Menu changes...if you change menu items, please update menu production records
AND CX

“Extra Documentation... if you serve extra items, serve donated foods or just need to
give us extra information, please include notes on your menu production records.

“Milk... please be sure that you are offering a FULL serving of milk to each child.
Check your cups to make sure they are big enough.
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INGREDIENTS: MLX, CHEDOWR CHEESE (MILX, CHEESE CULTURE, SALT,

, WHEY, MILK PROTEN MLKFAT, CALGLM i
PHOSPHATE, SOOKUM PHOSPHATE, CONTAINS LESS THAN 2% OF MODFED |
FOOD STARCH, SALT, WHEY PROTEIN CONCENTRATE, LACTIC ACID,
SOCIUM CITRATE, ANKATTO AND PAPRIKA EXTRALT (COLOR), NATAMYCIN
gmmwlml.m.mmmm N

KraftJHeinz
KRAFT HEIMZ FOODS COMPANY, CHICAGO, IL 60601
BEST WHEN USED BY DATE SHOWN © KRAFT FOODS

YOURERS 1
rificial
op%avoﬁ

Not creditable.




SARGENTO

o Added Growih Hormanes*

*No Artificia! Flavars

- =1 [ttt ~ ]

Potassium 20mg 0%

*The % Daily Value (DV) tells you how much a nifét
in a serving of food contributes to a daily diet. 200
calories a day is used for general nutrition advi.

Ingredients: Pasteurized Milk, Cheese Cull:
Salt, Enzymes, Annatto (Vegetable Color)
SARGENTO FOODS INC.

ONE PERSNICKETY PLAGE
PLYMOUTH, W1 53073 PRODUCT OF USA

Keep Refrigerated

Freshness is assured in unopened packages !
the date stamped on the front of the pack_age;EﬂJ‘fv

Creditable
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“Keep in mind that processed meats require a CN label.

“Canned meats and lunch meats often contain additional ingredients which make it
impossible to determine how much MEAT is actually being served.

“Read the Ingredients.

“Additives to look for: Soy protein concentrate, modified food starch, whey protein,
sodium caseinate. If you see these, get a CN label. If you need help, just ask, we are
here to help!

“ Note: if these additives appear after the statement, “contains less than 2%,” you are good to go.
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“Please document all grain servings in ounces.

“When serving things like pancakes or muffins, we want to see the actual weight of
ONE muffin or pancake.

“Use your food scale to determine the weight of one item. On menu production
records please document as shown:

28- 2 oz pancakes

14



We are required to compare z\our menus to your receipts each month in order to verify what

you are buying and serving. Meals may be deducted if items on menus can’t be found on

receipts.

“Send EVERY food receipt, even if it's small.

“Make sure all receipts show store name, names of items, prices, date and total.
“Don’t send receipts for gas, fast food, etc.

“If your receipts have gersonal items on them, please put a line through the item name, leave
the dollar amount visible.

“Remember to send receipts for infant food and formula.
“Don’t send duplicates.

“Make sure copies are clear. If you can’t read them, neither can we.
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Delivery slips must include the following beginning with your new contract, effective
July 1¢. Please work with your caterer to make sure all required information is
included. If you need help with this, just ask.

“The amount of milk delivered each day must be documented on the delivery slip.

“When a meal includes cereal (hot or cold) or yogurt, your delivery slips must specify
the serving size and amount of sugar in that serving.

“Grains must show the weight of each item. For example, when pancakes are on the
menus, the deliver slip must say how much each pancake weights in ounces.

(28- 2 ounce pancakes)
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INFANTS

Meal Pattern is the same:
Birth to 5 months: 4-6 oz of breast milk or formula at Breakfast, Lunch, Snacks
6-11 months: 6-8 oz of breast milk or formula at Breakfast and Lunch
2-4 oz of breast milk or formula at Snacks
Infant cereal or meat/meat alternative at Breakfast and Lunch
Grains at Snacks only

Fruit and/or veggie at Breakfast, Lunch, and Snack.

Birth to 5 months should be getting a minimum of 4 ounces of formula at all meals. 6-11
months need a minimum of 60z of formula at Breakfast and lunch and at least 2 ounces
at snacks. Make sure those minimums are being met for formula. If the minimum isn’t
met, you won’t get paid for that meal. As a reminder, breast milk has no minimums.

At breakfast and lunch for your older babies that are eating foods, we should be seeing
either infant cereal (rice, oatmeal) or a meat/meat alt at breakfast and lunch. Grains are
ONLY allowed at snack times. We also should be seeing fruits and or veggies at all meals.
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PM SNACK

BREAKFAST LUNCH
46 F1. Oz 0-4 Thsp. 0—2 Tbsp. 46 F1. Oz 0-4Thsp. 0-2Thsp. | 4-6FLOz | 04Thsp. | 0—2Thsp
= (0-5 months) (0-5 months) | (0-5 months) .
; 6-8 FL Oz l:nfam Vege?able, 6-8 FL. Oz Infant Vegetab_le. 2-4FL O Infant Cereal Vegetable,
6-11 hs Cereal or Fruit Cereal or Fruit el or Frui
= ( months) .| (6-11 months) . .| (6-11 months) or L
z and/or or a combination and/or or a combination Ready-to-eat ora
a - Meat/meat of both - Meat/mezt f both Breakfast inati
S Breast Milk 3 Breast Milk! : 0L bo Breast Milk! ; combinatio]]
E or alternate or alternate? r“i:rM”k occizdih_:f;u of both
° Formula Formula | Formula Bread; or
= ‘ 0-2
| Crackers
1 ; |
B 2 TRice | 2T Banana 60zF |
J Z 60zF | 2T Chicken 3T Peas 40zF 2 crackers 2T Apples
=
- |
-
] 60zF |
v i 2T Oatmeal 3TPeaches | GozF | 2T Rice 2T Pears 40zF 2T Cheerios | 3 T Banang
2 |
3 i
X | 2| 6ozF 27T Pears 60zF | 20zF
3 |
| | ;
- ! — S A A—
) [ ‘
X % | 60zF 3T Rice | 60zF | 20zF 2 crackers
2 | | [
— 1 ‘
i J
X é; 2 T Sausage | 2T Vanilla 5oz | ot coren
= re.
= | oz 2T Cheerios | Pudding Water 2 Tyogurt

Menu errors: The top 2 lines look great! The type of bottle is specified, in this case it was
formula. We see cereal is being specified, grains only at snack, and foods are served
consistently throughout the day. Wednesday things started going downhill. Nothing in
the 2" column at breakfast but rice cereal had been served on the previous days. Lunch
and snack were both just bottles. Friday 5 ounces of something was served at breakfast
and lunch but we’re not sure what. Sausage is NOT a creditable meat for infants and
Cheerios should only be served at snack. Baby food desserts are NOT creditable. At lunch
it just says cereal. The type of cereal needs to be specified. Yogurt is fine at breakfast and

lunch, but not snack. We're looking for a grain there.
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INFANTS

Infant menus should be completed during meal prep — just like kitchen records

Make a bottle — write it down!

Open a jar — write it down!

Previously there has been a fairly open time frame for completing infant menus. Now
NDE is wanting infant menus completed during meal prep — just like the kitchen records
have to be completed when the food is being prepared. Make a bottle — write it down.
Prepare a jar of baby food — write it down. We want these records to be as accurate as
possible and infant rooms can get chaotic so we need this information documented right
away. Speaking of chaos....
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INFANTS

“But my classroom
looks like this! What
do | do?”

“But my classroom looks like this right now! Every baby is hungry and tired and you
expect me to take my dear sweet time writing everything down before taking care of my
babies?” Of course not. Kiddos always come first but that doesn’t mean that the
documentation can’t be completed on time.

Two tips: 1%, we strongly encourage you to keep your infant menus near your daily
sheets. You're writing feedings and changings on the daily sheet, it’s easy to just
document on one and then document on the next if they are nearby instead of the
menus being kept in a binder in the closet or on a shelf where they can easily be
forgotten.

29, this is a great opportunity for teamwork. Someone can prepare bottles and food
while someone with one on the hip and a free hand documents on the sheets.

We're definitely going to be checking on this when we come out on reviews as will NDE
if you are one of the centers that gets audited.

Baby room staff are notoriously great multitaskers so | know that you can do a great job
of staying on top of this.
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Don't forget to send in your receipts for formula and baby food

a2t

These receipts help your receipt totals and it shows us that you are purchasing items
regularly. Parents can provide 1 component but if a parent is providing BOTH the formula
and food, you can’t claim them. Seeing these on your receipts helps us keep track of
that. Also, these receipts help your non-profit status.
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INFORMATION AND STAFF CHANGES

Let us know when there is a:
Change in director

Change in cook

Change in email /phone numbers
Change in meal time

Adding a meal or day of care

Don't forget to send in new license /Title XX

Let us know when there is a change in Director or Cook. Staff Salary sheets will need
updated and that’s a good opportunity for us to come out and do some training so that
they get started on the right foot instead of having a few bad claims while the kinks get
worked out. If you change email addresses or phone numbers please let us know. We
need to know the best way of getting in contact with you.
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SIGN IN AND OUTS

ZTestCenter (1) Weekly Child In/Out Times Report Chiid Care A
Week of: 4/27/20 - 51720
Child Name T - Wi ® Thursdk " Friday P4 Parent Si e
DOB Mmoatzs| In Out In Out 5 Moals|  In Out 5 q Meaks  In Out 5 H Meals  In Oou |2 %
Bailey, Bil
652017
Bluc, Bily
81112018
Brown, Roy
102172009
Drews, Gertrude
ar32015
Jenkins, Sally
81712008
Lightteat, Mark
121192010
Mengler, Mary . .
e vy Sign in and outs need to be complete and
ofe
One. sy verified.
912212008

Make sure sign in and outs are getting filled out completely. We compare this
information to your meals marked before we go out on reviews. Also, there is a parent
signature section. We want these times verified by someone. We understand that some
kids are transported to and from the center from home so it’s not always easy getting a
parent’s signature at the end of the week, but someone can verify; the director or
classroom teacher. We just want to make sure this information is accurate.
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CIVIL RIGHTS TRAINING

https: / /www.education.ne.gov/ns/training /cacfp-training /

All food program staff should complete this training

Document that the training was provided, including the date

Here is a link to the NDE training. Directors, your designated food program contact
person at your center, and anyone that serves food needs to complete this. Your servers,
which are probably your classroom teachers for the most part, are consider your front
line staff and they are the ones most likely to violate civil rights and also the ones most
likely to hear the complaint. That’s why it’s important that they complete it. The training
explains discrimination and what steps to follow if a child or that child’s parent feels that
they have been discriminated against. This is a federal program and we just want to
make sure that everyone is treated equally. That includes people with disabilities and
making sure their needs are being met with your food program.
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KIDKARE

@Kndkore

« No download required, just go to app.kidkare.com to login.
Access from any device with Internet. (phones, tablets, etc.)

« All data currently in CX is in KidKare right now! (child info, menus, list claims, + more)
Sites can use both CX and KidKare interchangeably until they feel comfortable switching
to KidKare.

. The easy to use interface will help you show potential sites that it's EASY to participate in
the CACFP!

KidKare is now available for our centers to use. This is the program that our homes
currently use. There is no download required which means that you can use this on your
desktop, laptop, tablet, or phone. Since it’s through the same company, all of your
information in CX is currently in KidKare. KidKare is a nice option to use if you don’t have
access to your computer. You can enter kids, print forms, enter menus and attendance.
On KidKare you enter information a little different than CX so I’'m going to do a quick
tutorial on how to use the program. I'll explain what functions you might want to utilize
and what functions you might be happier sticking with in CX. It’s completely fine to use
both programs concurrently. Attendance in one, menus in the other. All of the
information will be synced. Also, you use the same login information that you already
use for CX when logging in.
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@iiaKare

eForms o |:> Add Manually I

$
~
Reports
Collapse
Setup v
o I ‘n

O Logout

Entering kids. Once logged in, select Kids and to the right you’ll see Add Manually, click
on that.




KIDKARE

4 & | appkekarecom X =+ = CO X
< O @ i eekidkre com ¥ = & @ .
Name Child Details
Race (choose all that apply)
= Aerverican Indian or Alsssen Nelwe
Al
Black or Afticen American
Birth Date

Enrollment Details - .
Ethnicity

Gender

HOsem- 4 B Mo = % oz &

This is what the entering children screen looks like. It’s a little different than CX. You just
click next at the bottom after you have entered the information




KIDKARE

{1 rood Program N Breakfast Meal Time: 08:00 AM - 09:00 AM 1]
Attendance & Meal Count =
I:> Dally Menu Actual Quantity Served Attendance Summary
MeavAlternate v (+] Age Estmated Actual
Menu Templates
N What does CN, HF, HM, HS, WG mean? )
Bread/Alternate — (+]
0
yr 0
8
bl ' [ +) ,
EL REQUIRED)
ult
Ailk d [+

Total 0 0

Entering Menus. You will love this. Click Food Program. Then Daily Menu. You can also
click Menu Calendar and that brings up closer to what you are used to seeing in CX. On
the daily menu, you want to make sure the correct date is displayed at the top. All of the
day’s menus will be on this screen, you just have to scroll down. You see that each food
slot has a drop down menu. Instead of hunting around a big screen with all the foods
listed, you can type it in. Here | had started typing sausage and it brought up the
sausages for me instead of looking through each section like in CX. Also notice that you
can switch from non-infant to infant at the top next to the date. You'll need to do that to
enter your infant menus.
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@iigkare

& Kids
1 Food Program >

@ Attendance & Meal Count <

Daily Menu

Menu Templates

Milk Audit

Menu Calendar
= Caims

$  Expenses v

x| »

« 06/10/2020
< June 2020
Toq Sun Mon Tue Wed Thu
31 01 02 03 04
Clas
07 08 09 1
Men 14 15 16 17 18
3y
21 22 23 24 25
28 29 30 01 02
ns NA N7 NR N9

landance & Meal Count

Meal Time: 11:00 AM - 11:30 AM, 12:00 PM - 1230 PM

All Classrooms v « Lunch v o» Save
) PO | DO © staff Meal Count 0 ©
J Lo PO ‘ DO

Attendance. You will click Food Program over on the left and then Attendance and Meal

Count. YoU’ll select the date and meal.
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KIDKARE

ninf 4 BO LO PO DO
Bailey, Bill d} | Blue, Billy M @
3y 1y
Out of School Out of School Classroom inf OU B0 L1 PO DO

Bailey, Bill ATT &  Blue,Billy 0
B.B B.B

Out of School Out of School

B.B. B.B.
U

You'll click the blue box in the corner to mark that the child attended that day and then
those little fork and knife squares appear and you'll select which shift they are eating at:
1st or 2" shift. After you do that, you'll see the count is 1 so far for lunch. That’s helpful
to know that you’ve marked all of the kids that you are supposed to. You'll also notice
that it says school out. If you try to mark a lunch for a school ager on a normal school
day, it will give you a prompt asking if school is out that day so you no longer have to
work about forgetting to mark school out.

If you are doing direct entry for attendance, this set up works really well. If you are
marking an X sheet and entering a week or 2 at a time, | feel like this would be a slower
process and you might want to stick to entering attendance in CX, but that’s entirely up
to you.




KIDKARE
f-‘;ﬁmdkor@

@A - Settings

General Settings

R - e
What language would you like to use? Enllsh

Another nice feature is language selection. Some of our centers are predominately
Spanish speaking or their support staff may be. You can just click the gray setting tab and
change the language to Spanish. All the words will change to Spanish. When you are
entering foods into your menus, it will all be in Spanish. When you print your menus
production it will come out in English though, so Midwest staff will be able to read it ©
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